
Solo Artist Exhibitions at Wallarobba

Policy
As part of the Society's aim to develop the visual arts in the local area a number of exhibitions each 
year are reserved for members to put on exhibitions as small group exhibitions.

The Society aims to provide a programme of exhibitions that reflect the range and abilities of the local 
artists and a programme that is related to the local area.

These exhibitions are an opportunity for members to show their work and for the Society to provide an 
exhibition of artistic work of a standard that reflects well on the Society membership and promotes art 
in the local community.

The Society will promote the exhibition as it does other society exhibitions, and will assist in the 
hanging or works, while the artists will be responsible for staffing the exhibitions.

Application
Applications for one of these Featured Artist Exhibitions should be made on the Society website and 
will be considered by the Committee. 

Applications for solo exhibitions will be open for the month of July, for exhibitions the following year. 
This will be advertised and the application form will be available for this period.

Submissions will be assessed and approved against the criteria of this policy and the aims of the 
Society. The Committee reserve the right to accept or reject each application.

Exhibition area
The usual areas are available for the exhibition, namely the Artist Lounge, Entry Gallery, Dining Room 
and Drawing Room on the ground floor and the Upper Gallery and Verandah Gallery. Sketches of 
these areas are attached, but the measurements are only rough and should be confirmed by the 
exhibitors when planning their layouts.

Please note that Wallarobba is a Council building and is open to the general public, so although 
exhibitions are by definition of art work, there may also be a need to restrict the display of some 
works. Any work that may be considered unacceptable to the general or younger public should be 
exhibited in the Verandah Gallery or Upper Gallery and a notice that work that might be considered 
suitable only for adults is on display upstairs.

Sizes of works and weights should be restricted to society requirement of 110cm in any direction, 
20kg weight
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The kitchen is available for use with any opening functions, and the Society crockery is available for 
use.

Promotion
The Society will publicise the exhibitions using our usual HAS Happenings, website and local news 
sources, but the artist should also promote as they think necessary.

Assistance with exhibition
The Society will assist in the staging of the exhibition,  with booking Wallarobba, promotion and 
assistance with hanging if requested, but the exhibitor is responsible for delivery and removal of 
works, minding the exhibition on days open, and arranging and catering for any opening function

Cost
The cost of the exhibition for a fortnight is $200, which covers the items explained in this document.
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Summary of Responsibilities 

HAS Responsibility Artist Responsibility

Exhibition Coordination & 
curatorial assistance

Creation and selection of works for exhibition

Provision of  Public and 

Products Liability Insurance

Assistance with artwork pricing, 
as needed

Decisions regarding pricing

Preparation of labels and 
catalogue

Provision of pricing information and images for catalogue

Contact with local media agencies & production of 
promotional flyers or invitations

Promotion of Exhibition through 
HAS Website and Newsletter

Provision of Artist CV / Background statement & artwork 
images for promotional purposes

Hanging of Exhibition (if 
requested)

Preparation for launch event – invitations etc

Assistance with Launch Event Catering for launch event

Registration with Police of 
functions where alcohol is 
served

Notification to HAS of functions where alcohol is be 
provided, and provision of beverages as required

Provision of EFTPOS & Credit 
Card Facilities – training in their 
use as required

Staffing of exhibition, including weekend access

Dismantling of exhibition
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General conditions
1. All artists exhibiting in the exhibitions at Wallarobba Arts and Cultural 
Centre booked through the Society must be members of the Society

2. A non-refundable deposit of 25% of the scheduled hire fee is required when 
the submission is accepted,, to secure your exhibition dates. The final balance 
is due for payment two months prior to the opening date. If the exhibition is 
cancelled within six weeks of the agreed Exhibition Period, an additional 
penalty may apply, in addition to retention of the deposit. 

3. Hornsby Art Society charges 25% commission on all sales. Please ensure 
to allow for this in calculating your sale price. It is the responsibility of 
exhibitors to ensure that they comply with the requirements of the Tax Act. 
Exhibitor must submit a master list of works showing prices before the 
exhibition opens, and supply details of works sold at the end of the exhibition

4. Artists are responsible for costs incurred in delivery and collection of their 
artworks, and for insurance if required. Hornsby Art Gallery will take all due 
care, but accepts no liability for loss, theft or damage to artworks while in 
transit, storage, handling or on exhibition. 

5. The Society hanging team are available to hang the exhibition (under the 
artist's supervision), if the artist so wishes.

6. Artists are responsible for the staffing of the exhibition and to adhering to 
exhibition times agreed at the time of booking. Wallarobba is open to the 
public daily from 10am – 4pm during the exhibition  

7. Artists are responsible for dismantling their exhibition and the removal of 
unsold works. 

8. All exhibits must be signed, original works of the artist. Works should be 
clearly labelled on the back with artist's name, the title and sale price 
(including commission and, if relevant, GST). 

9. All paintings must be dry, framed or professionally presented, fitted with D-
rings and ready to be hung using the Gallery’s hanging system, with no 
projections on the canvas that could cause likely damage to other works. 
Frames or hanging devices requiring repair work will be rejected. 

10. Conditions at the planned time of the exhibition may be affected by Covid 
outbreaks and regulations that may be in force. The Society is not responsible 
for any cancellations that may be applied by the Council, and exhibitors must 
abide by any restrictions applied by Council on entries, cleaning and control of 
persons.

11 Wallarobba is booked by the Society under the Terms and Conditions of 
Hire Halls and Meeting Rooms. The latest version of these terms are available 
on the Council website and a link to them is on the Society Website. The 
exhibitor should be aware of these conditions, and in discussion with the 
Society make sure they are aware of the conditions that apply to a Solo 
Exhibition. The Society will in general be covering the fees and charges, 
public liability insurance and registration of event for supply of alcohol. The 
exhibitor will be responsible for use of facility and food handling. No events 
should be high risk events.
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Dining Room

Drawing Room
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